
Campaign Tool-Kit



April is Child Abuse Prevention Month. At Bivona Child Advocacy Center, we’re working hard to 
increase awareness of child abuse and help prevent it from happening. 

One way we’re doing this is by partnering with local companies in a “Donate to Dress Down” 
day during the month of April. This is a day where employees donate to Bivona Child  
Advocacy Center so that they may wear jeans or other “dress down” clothes for the day(s).

We want our partners to be able to tailor this initiative to their staff, so there is no required 
donation amount to participate. (However, if you’re looking for guidance, $5 per person  
is a standard starting amount for this type of fundraiser). 

We ask that our partners take a picture of their staff “dressed down” and post it on their social 
media and tag @Bivona with the hashtag #endtheabuse. 

If you’d like to take part in this fundraiser, we invite you to look at the attached digital  
toolkit. You will find sample email templates, event signage, and information about Child 
Abuse Prevention Month and Bivona Child Advocacy Center. We would love to visit your  
office to accept the donation and take a photo with your staff for our website and social  
media. We would also welcome the chance to talk to your staff about the resources Bivona 
Child Advocacy Center offers to our community.

Thank you so much for your support of the work we do every day at Bivona — helping child 
survivors of physical and sexual abuse begin to heal. We can’t do it without the support of 
companies like yours. 

Sincerely, 

Sara J. Hickman-Himes
Marketing & Communications Specialist
Bivona Child Advocacy Center
Email: shickmanhimes@bivonacac.org  |   Phone: 585-935-7823

P.S. Is your office already casual? You can invite your employees to participate in other ways!  
For example, participants can wear blue in support of Child Abuse Prevention Month, or you 
can try out other themes like a favorite sports team or favorite decade “dress down” day, hold 
a bake sale, a book or stuffed animal drive — the possibilities are endless! 



RUNNING THE CAMPAIGN 

• Set up donation amounts that make the most sense for your company.  
Suggested donation amounts are:  
 • $20 donation: Employees can wear jeans the entire week.  
 • $5 donation: Employees can wear jeans one day during the week. 

• Set a company participation goal. (See thermometer in this packet on page 7)

• Contact Sara Hickman-Himes at shickmanhimes@bivonacac.org or 585-935-7823 to let us 
know you’re participating so we can be sure to mention you on social media! 

• Donations to Bivona are tax deductible, if employees would like a receipt for their donation, 
please contact Bivona. 

• Use the included materials and remind participants to wear their jeans or “dress down” on the 
day(s) your company designates  

GETTING EMPLOYEES EXCITED

• Notify people at least two weeks in advance and send a reminder email the day before.  
(See email templates on page 3)

• Include reminder notes in employee mailboxes. (See reminder notes on page 5) 

• Post recruitment posters in the break room or other public space. (See poster on page 4) 

• Track participants and their donations using the sign-up sheet and goal tracker poster.  
(See Sign-up Sheet on page 6, Goal Tracker on page 7)  

WRAPPING UP THE CAMPAIGN 

• When you have collected all funds from participants, please complete the donation  
summary (on page 8) and send it, along with the total donation amount to:  
Bivona Child Advocacy Center, 1 Mount Hope Ave., Rochester NY, 14620

• If you would prefer, we would love to visit your office to pick up your donation! Contact Sara 
Hickman-Himes at shickmanhimes@bivonacac.org or 585-935-7823 to pick a date/time.

• If you have any questions about the donation process, please contact Sara Hickman-Himes at  
shickmanhimes@bivonacac.org or 585-935-7823 

THANKS SO MUCH FOR PARTICIPATING IN OUR DONATE TO DRESS DOWN CAMPAIGN!



SAMPLE EMAIL TEMPLATES

Recruitment Email

Subject Line: Wear Jeans to Support a Great Cause! 

<Company Name> is proud to support Bivona Child Advocacy Center. Through our support, we   
are helping to make our community safer for our kids. You can help! By making a small donation, you 
get to wear blue jeans or “dress down” on <insert date(s)>, and support Bivona at the same time! 

Sign up today! Donate <$X> to wear jeans for a day or <$X> for the whole week. Please see  
<Insert Company Contact Name> for more information. Funds raised through this campaign  
will benefit the children who visit Bivona Child Advocacy Center every day. 

Donate to Dress Down because Bivona Child Advocacy Center supports survivors of child abuse, 
and so do we! And if you post about this on social media - be sure to tag <company>, @Bivona, 
and use #endtheabuse.

Reminder Email 

Subject Line: I’m dressing down, are you? 

Next week is Donate to Dress Down for Bivona Child Advocacy Center! If you’re participating in 
the campaign, don’t forget to wear your jeans on <date>.

Together we have raised <$amount> for Bivona! If you haven’t already signed up, there is still time! 
Please join us in supporting this organization, and help #endtheabuse. 

Thank You Email 

Subject Line: You Made a Difference! 

Thank you to everyone who participated in our Donate to Dress Down campaign for Bivona Child 
Advocacy Center. With your help, we raised <$amount> to directly support the work of Bivona  
and help raise awareness of child abuse, and support survivors. Our sincere appreciation to  
everyone who donated: 

<List names> 



April is Child Abuse Prevention Month. 
Bivona Child Advocacy Center works hard  
to increase awareness of the prevalence  
 of child abuse, support survivors and  
 their caregivers, and help prevent abuse  
  from happening. 

   Please join us in supporting Bivona by 
    participating in our “Donate to Dress 
     Down” Campaign! 

      Dress down, wear jeans, and help keep 
       children safe at the same time!  

Donate 

to wear jeans!

Questions? Contact: 



Donate 
and support Bivona Child Advocacy 
Center’s work to end child abuse!

Questions? 

 to wear jeans

Donate 
and support Bivona Child Advocacy 
Center’s work to end child abuse!

Questions? 

 to wear jeans

Donate 
and support Bivona Child Advocacy 
Center’s work to end child abuse!

Questions? 

 to wear jeans



Name Email (so Bivona can thank you!)
Donation 
Amount

Payment 
rec’d by



OUR GOAL:

Bivona Child Advocacy Center 
works hard  to increase awareness 
of the prevalence of child abuse, 
support survivors and their  
caregivers, and help prevent 
abuse from happening. 

And YOU can help!

Support Bivona’s work by  
participating in our “Donate  
to Dress Down” Campaign! 

Help us reach our goal  
and help  #endtheabuse. 



DONATION SUMMARY

Thank you for participating in Bivona Child Advocacy Center’s Donate to Dress Down Campaign!  
We hope your employees enjoyed dressing casual while supporting our mission. Please complete 
the form below and return it with your donation. We’d love to hear any feedback you may have, 
and hope you will participate again in the future! 

Please print this form and mail a completed copy to: 
Bivona Child Advocacy Center
1 Mount Hope Ave., Rochester, NY 14620

How did your company hear about our Donate to Dress Down Campaign? 

Would you be interested in having Bivona staff come in to talk to your employees?        Yes          No

Are you interested in learning about other opportunities to support Bivona?         Yes          No

A total contribution of $                                      is enclosed. 

Method(s) of Payment: 

Check/Money Order (Payable to: Bivona Child Advocacy Center). Amount $ 

Cash. Amount $ 

Business Name:  

Contact Name: 

Address:  

City, State, Zip: 

Email: 

By providing us with your email address you will receive news & updates from Bivona Child  
Advocacy Center. If you would prefer not to receive updates via the email address provided, 
please check the box below. 

      I prefer not to receive emails from Bivona Child Advocacy Center. 

THANK YOU FOR YOUR SUPPORT!


